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om22.01.20182. Nel8

[Tonoxenue
O LIKOJIbHOM OubInoTeKe
MYHHIIUIATLHOTO Ka3¢HHOro 00111e00pa30BaTebHOr0 y4pexk ICHHUs!
«Cpennsis 061ieodpazoBarenbHas mkosna Ne 27 noc. [agunckoro

1. O6mue MOI0KEHHs

1.1. bubauroTeka sBisercss cTpykTypHbiM noapazaenennem MKOVY COIII
No27 moc. [IlaguHckoro (jnajee — IIKOJa), Y4YacTBYIOIUMM B  y4eOHO-
BOCIIMTATEIBHOM IIpollecce B Lensix obecnieyeHHs  [paBa  y4aCTHUKOB
006pa3oBaTeNbHOrO Tpolecca Ha OeclulaTHOe —MOoNb30BaHWe OMOJIHOTE4HO-
HH()OPMAIMOHHBIMHU PECYPCaMHU.

1.2. JlestenbHOoCcTh OuONMOTEKH (Hajee — IOKOJbHAas OuOIMOTEKA)
oTpaxcaeTcsi B Y cTaBe IIKOJIbI. .

1.3. llenu 1mKOJbHON OWUOIMOTEKH COOTHOCATCS C UEJISIMH LIKOJBIL:
GopMupoBaHue 00IIEeH KyJIbTYphbl JHYHOCTH OOY4alOLIMXCsl HA OCHOBE YCBOCHHS
00513aTeNbHOI0 MUHMMyMa COJiepXaHusi 0011eo0pa3oBaTebHbIX MPOrpaMM, HX
ajanTanys K )KW3HM B OOLIECTBE, CO3J[aHKe OCHOBBI JUISi OCO3HAHHOIO BbIOOpaA U
MOCIIE/YIOIIEr0 OCBOEHUs NPO(ECCHOHANBHBIX 00pa3oBaTeNbHbIX POrpaMM,
BOCIIMTAHHE TPAXIAHCTBEHHOCTH, TPYAOJIIOOUS, YBXEHHUS K MpaBaM H cBoboJaM
yesoBeKa, JIOOBM K OKpyxXaroluei mpupone, Poxune, cembe, (opmupoBaHue
310pOBOT0 00pa3a KU3HH.

1.4. lllkonbHas OuOIMOTEKAa PYKOBOJACTBYETCSI B CBOEH JI€ATEIbHOCTH
derepanbHBIMU 3aKOHAMHM, yKa3aMu U pacniopsbkeHusmu [lpesunenrta Poccuniickon
®denepanyiu, NOCTAHOBIECHUSIMU U pacnopsokenusimu [IpaButenscTBa Poccuiickoi
denepanuu, pemeHusiMH MuHHCTepcTBa 0OpazoBaHMss M Hayku Poccuiickoi
denepauuy, YCTaBOM IIKOJNBI, TOJOKEHHEM O OHOIHOTEKe, yTBEPIKICHHBIM
JIUPEKTOPOM LLUKOJIBI.

1.5. JlesATeNbHOCTh IIKOJBbHON OMOJIMOTEKM OCHOBBIBAETCS Ha MPUHIMIAX
JIeMOKpaTHH, T'yMaHHW3Ma, OOILIeJOCTYTHOCTH, NPHOpUTETa OOLIEYETOBEYECKUX
LIEHHOCTEH, Mpak/[aHCTBEHHOCTH, CBOOOIHOIO Pa3BUTHSI TMYHOCTH.

1.6. TlopsigoK TMOJIB30BaHMS HCTOYHMKAMH MH(OpMALMHK, MepeveHb
OCHOBHBIX YCJIyI' M yCJOBHs UX IpejocTaBiieHus onpeaenstores [lonoxenrem o
KOJIbHOM OuOnrorexke M IlpaBWiamu MOJb30BaHMS LIKOJBHOW OMOIMOTEKOHH,
YTBEPXKIAEHHBIMH JJUPEKTOPOM IIKOJIbI.

1.7. Illkoma HeceT OTBETCTBEHHOCTb 3a JIOCTYIIHOCTb M KayeCTBO
OUOINOTEUHO-MH(POPMALIHOHHOTO 00CITyKMBaHUs OMOTHOTEKH.

1.8. Opranusanus 00CiTy)KMBaHUS Y4aCTHMKOB 00pa30BaTesbHOrO npolecca
MPOM3BOJUTCS B COOTBETCTBHM C TIPAaBUJIaMM TEXHUKH OE30MaCHOCTH M
NPOTHUBONOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMH TPEOOBAHUIMH.



2. OcHoOBHBIE 321a4H

2.1. OCHOBHBIMHM 3a/1a4aMH LIKOJIBHOU OUOIMOTEKH SIBIISIFOTCS:

-o0ecrnieyeHre y4acTHUKaM 00pa30BaTeIbHOrO Ipoliecca — 00y4YaroIuMes,
MearornyeckuM pabOTHUKAM, pOAMTENsIM (MHBIM 3aKOHHBIM TPEICTaBUTEIISIM)
oOyyaromuxcs (Jajee — Moyib30BaTesisiM) — JOCTyna K MH(pOpMalLMK, 3HAHUSM,
UesIM, KYJbTYPHBIM IIEHHOCTSIM ITOCPEJACTBOM MCIIOJIb30BAHUS OHUOJIMOTEUHO-
UH(OPMALIMOHHBIX PECYpCOB IIKOJbl HA Pa3IUYHBIX HOCHTENSIX: OyMa)XHOM
(KkHHXKHBIM ~ GoHJ, GOHA NEepUOJUYECKUX M3JaHUK); KOMMYHMKAaTHBHOM
(KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEJISX;

-BOCIIMTaHWE KYJbTYPHOIO M TPa)/JaHCKOTO CaMOCO3HAHHUs, MOMOIIb B
CoLMaIM3aIMK 00yYarolerocs, pa3BUTHH €ro TBOPYECKOTo MOTEHIIHAJIA;

-bopMUpOBaHUWE HABBIKOB HE3aBUCUMOI0 OUOJIMOTEYHOIO MOJIb30BATEJIS:
o0y4eHue MoucKy, oTOOpy M KPUTUUYECKOU OlleHKe HH(pOopMaLIHH;

-COBEpIIEHCTBOBAHUE MPEIOCTABIsIEMbIX OHOJHOTEKOM yCIyr Ha OCHOBE
BHEJPEHHs] HOBBIX HMH(MOPMALIMOHHBIX TEXHOJOTMH M  KOMIIBIOTEpHU3AIUH
OUOIMOTeYHO-UH(POPMALIMOHHBIX  MpOLecCoB,  (OpMHUpPOBaHHE  KOMQPOPTHOM
OMOIMOTEYHOM Cpelibl.

3. OcHoBHBIE PYHKIHUH

3.1. Jlns peanu3anuy OCHOBHBIX 3a/1a4 OuOIMOTEKA:
- popmupyeT hoHa 6ubIMOTEeYHO-MH(OPMALIMOHHBIX PECYPCOB LIKOJIbI:
- KOMIUIEKTYeT YHUBepcaIbHbli (OH]I yueOHbIMU, Xy10’)KECTBEHHBIMU, HAYYHBIMH,
CIIPABOYHBIMH, TEArOrMYECKUMH M HAYYHO-TIOMYJISIPHBIMH JIOKyMEHTaMH Ha
TPaJUIMOHHBIX U HETPAJAULIMOHHBIX HOCUTENSX UH(OPMALIUK;
- nonosiHsieT GoH HHPOPMALIMOHHBIMU pecypcamu ceTH MHTepHeT;
- co3zaeT HHMOPMALIMOHHYIO ITPOAYKLHUIO:
- OCYULIECTBJISIET aHATMTUKO-CUHTETHUECKYIO NepepaboTKy HH(OpMaLIH;
-OpraHu3yer M BeleT CIpaBOYHO-OMOMMorpaduyeckuii ammapar: Karajord
(an(paBUTHBINA, CHCTEMATHUYECKMi1), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
cTaTeil, TeMaTUYeCKue KapTOTEKH ), DJIEKTPOHHBIN KaTaJior;
- paspabaThiBaeT peKoMeH/aTelbHble Oubauorpaduyueckue MnocoOus (CIUCKH,
0030pbl, yKazaTesu U T.I1.);
-o0ecnieyrBaeT  MH(OpMUpOBaHHME  TOJb30BaTened 00  MHMOpPMAIMOHHOU
MPOJLY KLIMH;
-OCYyIIECTBIISIET ¢ depeHIInpoOBaHHOE O1OIMOTEeYHO-UHPOPMAIIHOHHOE
o0ciy)KuBaHHE 00y4arOIIUXCS:
- opraHu3yeTr oOyuyeHHe HaBbIKaM HEe3aBUCUMOro OUOJIMOTEYHOro MOJIb30BATENS U
notrpeduTtesns uHopMaIu, COAEHCTBYET MHTErpallii KOMIUIeKCa 3HaHU, yMEeHUH
M HaBBIKOB pabOThI ¢ KHUIOW U MH(pOpMaLHeil;
- OKa3bIBaeT WH(MOPMAIMOHHYIO MOJIEPKKY B PElIeHHH 3a/ay, BO3HUKAIOUIMX B
nporuecce uX yueOHo#, camooOpa3oBaTesIbHON U JOCYTOBOM JESITEIbHOCTH;
-OCYILIECTBIISAET nuddepeHmpoBaHHoOe OubIMOTeYHO-UH(POPMALIMOHHOE
o0ciy)XMBaHHE MeAarorndyeckux paboTHUKOB:
-BBISIBJISIET  MH(GOPMALIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET  3ampocChl,
CBsI3aHHBIE ¢ O0y4eHHEM, BOCIIUTAHUEM U 3/I0POBbEM JI€TEH;



- BBISIBJISIET MH(OPMALIMOHHBIE NTOTPEOHOCTH U yIOBJIETBOPSET 3aNpOChl B 00/1aCTH
nelarOri4eCKUX MHHOBALUK ¥ HOBBIX TEXHOJIOTUH;

-co3iaeT  0aHK  MeJaroruyeckoil  MHGOPMAaUMM KAaK OCHOBBI  €JHHOM
HH(POPMALMOHHOH CIyKObI 0011e00PA30BATENBHOIO YUPEKICHHUS, OCYILECTBISET
HaKOIUICHUEe, CUCTEMATH3ALIMIO HH(OPMALIMK IO MTpeAMeTaM, pasjeaaM U TeMam;
-OpraHusyeT JoCTyll K OaHKy neJaroruyeckodl MHGOpMAlMU Ha JHOOBIX
HOCHTEJISIX; IPOCMOTP 3JIEKTPOHHBIX BEPCHIA TT€JarOrHueCcKuX U3JaHHii;

- OCYIIECTBIISICT TeKylllee WH(pOpMUpOBaHUE (IHM WH(OOPMALUM, 0030pbl HOBBIX
MOCTYIUICHWH W nyOnukauuii), MHGOPMHPOBaHME PYKOBOACTBA LIKOJBI IO
BOIIPOCaM ynpaBjieHHs 00pa30BaTeIbHBIM IPOLECCOM;

- CIOCOOCTBYET MPOBENEHUIO 3aHATHH MO (OPMHUPOBaHMIO HH(DOPMALIHOHHOMN
KYJIbTYPBI,

-OCYILIECTBIISIET auddepeHIpoBaHHOE OMbIMOTeYHO-HH(DOPMALIMOHHOE
obcity)KMBaHUe poiuTeiel (MHBIX 3aKOHHBIX [Pe/ICTaBUTENei) 00y aoLHXCSL:
-YZOBJIETBOPSIET 3aMIPOChI [0JIb30BaTeIell U HHYOPMHUPYET O HOBBIX TTOCTYIIEHHSX
B OubHMoTEKY;

- KOHCYJIBTHPYET 110 BONPOCaM y4eOHbIX U3aHHi [Isi 00y YaroIHXCS.

4. Opranuszanus 1esTeJIbHOCTH OHOJIHOTEKH

4.1. llkonbHas 6ubaMOTEKa 1O CBOEH CTPYKType NENUTCS Ha abOHEMEHT,
YUTAJIbHBIN 3aJ1, OTJe] y4eOHUKOB.

4.2. bubanoTeYHO-UHPOPMAIIMOHHOE OOCIY)KMBAHME OCYIIECTBISETCS Ha
OCHOBE GUOJIHOTEYHO-UH(YOPMALIMOHHBIX PECYPCOB B COOTBETCTBUH C y4eOHBIM H
BOCITMTATE/IbHBIM [UIAHAMH LIKOJIbI, IPOrPAMMaMH, MPOEKTAMH M ILJIAHOM paboThI
LIKOJIbHOM OUOJIHOTEKH.

4.3. B wmemsx obecreveHus MOJEPHH3ALMH OUOIMOTEKH B YCIOBHSAX
uHpOpMaTH3aMu  00pa3oBaHUS W B  MpeleliaX CPEACTB, BbIAENSEMbIX
y4dpeauTeliem, 1Koia odbecreynBaet OUOIHMOTEKY:

- TapaHTUPOBaHHBIM (DUHAHCHUPOBAHWEM KOMIUIEKTOBAHUS OHOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB;

- HEOOXOJMMBIMU CIIy)K€OHBIMH W TIPOM3BOJICTBEHHBIMU TOMEILEHUSIMHU B
COOTBETCTBUM CO CTPYKTYpOW OMOIMOTEKM W HOPMATHBAMH [0 TEXHHKE
0e30I1aCHOCTH IKCIUTyaTallil KOMIIBIOTEPOB (OTCYTCTBHME BBICOKOH BIAXKHOCTH,
3aMbUICHHOCTH  TOMELIeHHs,  KOPPO3MOHHO-aKTHUBHBIX  INpUMeced WM
3JIEKTPONPOBO/ISILIEH MBLIH) M B COOTBETCTBUH C mojioxeHussmu CanlluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIbHOM, TEIEKOMMYHUKAIIMOHHON U
KOIMPOBAJIbHO-MHOXKUTEIBHOH TEXHUKOM M HEOOXOAMMBIMH IPOrpaMMHBIMH
POAYKTaMH;

-PEMOHTOM M CEPBHCHBIM O00C/Iy)KMBAHHEM TEXHHKH W 00OpYyI0BaHUS
OuOIHOTEKH;

- OUOIMOTEUHON TEXHUKOM M KaHUEIAPCKMMH TIPUHAIEKHOCTSIMH.

4.5. lllkona co3naer ycnoBus [isi COXPAHHOCTH amaparypbl, 060py10BaHHs
¥ UMyILlecTBa OMOJIMOTEKH.

4.6. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M KA4eCTBO KOMILIEKTOBAHMS
OCHOBHOTO  (oHza OuONMOTEKH, KOMIUIEKTOBaHWe y4eGHOro (oHIa B



COOTBETCTBHH C (peiepalbHbIMKU MEPEeYHsIMU Y4eOHUKOB U y4eOHO-METOINYECKUX
U3JIaHWH, CO3/laHKe HeOOXOAMMBIX YCIIOBHH JJIsi A€SITEIbHOCTH OUOIHOTEKH HeceT
JIUPEKTOP LIKOJIBI B COOTBETCTBUHU C YCTABOM IIKOJIBI.

4.7. Pexum paboThl IIKONBHOW OHOIMOTEKH OnpejenseTcsi 3aBelylolnM
6ubsmoTekoii (OMOnMOTEKapeM) B COOTBETCTBMH C MpAaBMJIAMH BHYTPEHHEro
pacropsiika IIKOJIb.

S. Ynpasaenune. llITaTei

5.1. Ynpasnenue mKoIbHON OMOIMOTEKOM OCYILECTBIAETCS B COOTBETCTBUH
¢ 3akoHO1aTeNbeTBOM Pocculickoit Menepanuu 1 YcTaBoM ILKOJbIL.

5.2.00mee  pyKOBOJACTBO  JIEATENLHOCTBIO  IIKOJBHOW  OHMOIHOTEKH
OCYLIECTBIISIET IUPEKTOP LIKOJIBI.

5.3.PykoBOACTBO IIKOJLHON OUOIMOTEKOH OCYLIECTBISET 3aBeLyIOLIHIA
6ubmorekoii (6ubaMOTEKAPH), KOTOPBI HECET OTBETCTBEHHOCTh B MpeJeliax
CBOEH KOMIIETEHLIMH Mepe/l OOMECTBOM U JUPEKTOPOM LIKOJIbI, 00yYaloIHMMHCS,
MX POIUTENSIMH (MHBIMH 3aKOHHBIMU TIPEACTABHUTENSAMM) 3a OPraHM3aLHUI0 U
pe3yJIbTaTbl  AEATEbHOCTH  IIKOJBHOHM OHOJIMOTEKM B  COOTBETCTBUU C
(pyHKUMOHATBLHBIMU O0S3aHHOCTSIMH, MPELYCMOTPEHHBIMH KBaTH(DHKAIHOHHBIMHU
TpeOOBaHUSIMH, TPYAOBBIM IOTOBOPOM M YCTABOM IIKOJIBL.

5.4. 3aBenyrowui 6ubaHOTEKOH (6MOIHOTEKAPD) HA3HAYAETCS AUPEKTOPOM
IIKOJIBI, MOXET SBJIATHCS YJEHOM Ie1arorMyeckoro KOJUIEKTUBA U BXOIUTh B
COCTaB I1eIarOrHyeCcKoro coBeTa 0011e00pa3oBaTeILHOTO YUPEK ACHHUS.

5.5.Ilopsnok KOMILJIEKTOBAHMS urara LIKOJIbHOM oubnroreku
perjiaMeHTUPYeTCsl YCTaBOM ILKOJIBI.

5.6 B wmensax obecneuenus nuddepeHUUpoBaHHON pabOThl IIKONBHOMN
OMOJIMOTEKM MOTYT BBOJIMTBCS JIOJDKHOCTH:  3aBeAyIOUIMH  GHOIHOTEKOI,
OubnroTeKaps. '

5.7. TpynoBbie OTHOLIEHHS PabOTHUKOB IIKOJILHON OUOJIHOTEKH U cpejTHei
IIKOJIbI TPYAOBBIM JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JOJDKHBI MPOTHBOPEYUTH
3aKoHOarebeTBy Poceuiickoit @enepauuu o Tpyze.

6. I[IpaBa u 006s13aHHOCTH PAaGOTHUKOB GHOIHOTEKH

6.1. PaboTHUKM 1IKONBHON OMOIMOTEKH UMEIOT NIPABO:
- CaMOCTOSATEIbHO BbIOMPATh (OPMBI, CpPEACTBA M METO/Abl OUOJIHOTEYHO-
MH(POPMALIMOHHOTO  OOCITy)KMBaHHs 00pa30BaTEIbHOTO ¥  BOCIMTATELHOIO
IPOLIECCOB B COOTBETCTBUH C LEISIMU U 3a1a4aMH, YKa3aHHBIMHU B YCTaBe ILIKOJIbI U
MOJIOXKEHUH O IIKOJIbHON OUOIHOTEKE;
- HPOBOJUTH B YCTAaHOBJEHHOM IMOpsijiKe (aKyJIbTaTUBHbIE 3aHATHS, YPOKH U
KPYX®KH  OuONMOTEYHO-OMbIMOrpaduueckux 3HaHWW W MHPOPMAIMOHHOI
KYJIbTYPbI;
- PEKOMEH/I0BaTh HCTOYHUKH KOMILIEKTOBaHHUS MH(OPMALIMOHHBIX PECYPCOB;
- H3bIMaTh W PpeaJM30BbIBATh JOKYMEHTBI M3 (OHIOB B COOTBETCTBUH C
MHCTPYKIHMEH 110 yyeTy OubnuoTedHoro GpoHa;
-UMETh €XEroAHbId OTIYCK B COOTBETCTBHH C JIOKQJbHBIMH HOPMATHBHBIMH
aKTaMu;



- OBITh NPECTABIEHHBIMH K PA3IMUHBIM (OpPMaM MOOLIPEHHUs], HArPaJaM U 3HAKam
OTJIMYHS, IIPEYCMOTPEHHBIM Ul PaDOTHUKOB 00pa30BaHuUs U KYJIbTYPHI;
- Y4acTBOBaTh B COOTBETCTBUM C 3aKOHOAATeabCTBOM Poccuiickoii ®Penepaiuu B
pabore OMOIUOTEYHBIX ACCOLMAIIMN HIIH COFO30B.

6.2. PaboTHuku OMOIMOTEK OOsI3aHBI:
- obecrne4yuTh MO0JIb30BATENIIM BO3MOXXHOCTh pabOThl ¢ HWHGOPMALIMOHHBIMU
pecypcaMu OMOIHOTEKH;
- uHpopMHpOBaTh TMOJIb30OBATENCH O BHJAX MPEAOCTABISIEMBIX OUOIMOTEKOM
yciyr;
- obecnevynTh HAyYHYIO OpraHu3aluio (GOHI0B ¥ KaTaJIOroB;
- (GopmupoBath (GOHIABI B COOTBETCTBHM C YTBEPIKACHHBIMH (heaepanibHbIMU
MepeyHsMH  y4eOHbIX H3JaHWi, 0O0pa30BaTeNbHBIMH MPOrpaMMaMH  ILKOJIBI,
MHTEpEeCcaMH, IMOTPeOHOCTMM M  3alpocaMH BCEX TE€PEUMCIIEHHBIX  BBIIIE
KaTeropyi nosib30BaTesieu;
- COBEpUIEHCTBOBAaTh MH(POPMALUOHHO-OUOIHOrpadudeckoe U OUOIHMOTEYHOE
oOcityKUBaHHe M0JIb30BaTeNeH;
- obecrneunBaTb COXPAHHOCTb HCIIOJIB30BAHUS HOCUTENEeH MHMOPMALMH, HX
CHUCTEeMaTHU3alIMIO, pa3MellleHHe U XpaHEeHHUE,
- obecneynBaTh peKUM pabOThI IIKOJIBHOM OUOIIHOTEKH;
- OTYUTHIBAThCS B YCTAHOBJICHHOM TOPSAKE Mepes] TUPEKTOPOM IIKOJIBI;
- MIOBBILIATH KBAJM(UKALUIO.

7. IlpaBa 1 00813aHHOCTH NOJIb30BaTe/Ieli OHOTHOTEKH
7.1. Ilons3oBarenu OUOIMOTEKH UMEIOT MPABO:
- TOojdydaTh MOJHYIO MH(OpMauuilo o0 cocraBe OuOIHOTEYHOrO (OHAA,
MH()OPMALIMOHHBIX pecypcax U NpeaocTaBIsieMbIX OUOIHOTEKOM yCIyrax;
- 110JIb30BAThCs CIIPABOYHO-OMOIMOrpaduyeckuM annapatom OUOIHOTEKH;
- IOJly4aTh KOHCYJIbTAllAOHHYIO IIOMOILb B IOUCKE W BbIOOPE HMCTOYHMKOB
MH(pOpMaLHH;
- II0Jy4aTb BO BPEMEHHOE ' I0JIb30BaHWE Ha abOOHEMEHTe W B YHMTAJILHOM 3alie
neYyaTHbIe U3/1aHUs U ApyrHe UCTOYHUKH WHMOPMaIUH;
- IPO/JIEBATH CPOK MOJIB30BAHUS JIOKYMEHTAMHU;
1oJIy4aTth TeMaTU4yecKue, ¢dakrorpaduyeckue, YTOYHSIOIIIHE H
oubnuorpapuyeckue crpaBku Ha OCHOBE (oHIa OUOIHOTEKH;
- y4acTBOBaTh B MEPOIPHUSTUSAX, IPOBOJAUMBIX OMOITHOTEKOM;
- II0JIb30BaThCsl IUIATHBIMM  yCIlyraMH, IpeAOoCTaBlIsSeMbIMU OHOJIHMOTEKOM,
COIJIACHO yCTaBy IIKOJbI W [10JIOKEHHIO O MIATHBIX yclyraxX, yTBEpXIEHHOMY
JUPEKTOPOM IIIKOJIbI;
- oOpararbes 115 pa3perieHust KOHGIMKTHOM CUTyalul K JUPEKTOPY LIKOJIbI.

7.2. Ilonb3oBarenu WKOJIbHONU OMOJIMOTEKH 00SI3aHbI:
- co0uoaaTh MpaBuiia MOJIb30BaHMS IIKOJILHON OMOJIHOTEKOI;
- OepeXHO OTHOCHUTBCS K IPOM3BEJICHHUSIM IevyaTh (He BBIPHIBATH, HE 3arudarhb
CTPaHull, HE Jie/1aTh B KHUIax MOJYEePKUBAHUS, TIOMETKH), HHBIM JIOKyMEHTaM Ha
pa3IMYHbIX HOCUTENSIX, 000PY/10BaHUIO, HHBEHTAPIO;



- TOANEPXKMBATh MOPSJOK PACCTAHOBKH JOKYMEHTOB B OTKPHITOM JIOCTYIIE
OMOIMOTEKHM, PACTIONIOKEHHUS KAPTOYEK B KATAJIOrax M KapToTeKax;
- MOJb30BAThCS LEHHBIMU M CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B [TOMEILEHUH
OuOIMOTEKH;
- yOeUTbCsS MNpU TONYYEHMH JOKYMEHTOB B OTCYTCTBMM Je(eKTOB, a IpH
OOHapyXeHHM  INpPOMH(GOPMHPOBaTE 006 93TOM  pabOTHHKA OGHOIHOTEKH.
OTBeTCTBEHHOCTH 3a OOHapyKeHHble Ne(eKThl B CHaBAEMbIX JOKYMEHTaX HeceT
MOCJIEIHUM MOJIb30BaTEb;
- BO3BpalllaTh JOKYMEHTbI B LIKOJIbHYIO OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH;
- 3aMEHATh JOKYMEHTbI LIKOJbHOM OMOJIMOTEKH B Cllydae WX YTpaThl WM MOPYH
MM paBHOLIEHHBIMH, JIUOO KOMIIEHCHPOBATh yIiepd B pa3mepe, YCTaHOBIEHHOM
IIPaBUJIAMH T10JIb30BaHUs IKOJIBHOU OHOJIMOTEKOM;
- TOJIHOCTBIO PACCUUTATBCS C WLIKOJBLHOM OMOIMOTEKOH MO HMCTEYEHHWHM CpOKa
00y4yeHHs WM paboThl B IIKOJIE.

7.3. Ilopsi0K MOJIL30BAHUS LIKOJIBHOM OMOIMOTEKOIH:
- 3aIMCh B LIKOJbHYIO OUOIHOTEKY 00YUarOMMXCsl MPOU3BOAUTCS 10 CIIUCOYHOMY
COCTaBy KJjacca, Ie€Jaroru4yeCKuX M HMHBIX pPaOOTHMKOB IUKOJBI - B
WHJIMBUyaJIbHOM TOPSIKE;
- TepeperucTpanust IoJib30BaTe/ed IIKOJIbHOW OUOIHOTEKH TNPOM3BOAMUTCS
€XKEroHo;
- JIOKyMEHTOM, MOATBEPKAAIOIIMUM IPaBO IMOJIb30BaHUs OMOIMOTEKOM, SIBISETCS
4YHUTATENbCKUH hopmytsip;
- YMTATeNIbCKUM GopMysap GUKCHpyeT JaTy BbIJAa4M MOJb30BATENIO JOKYMEHTOB
13 GpoHna 6MGIMOTEKN U UX BO3BpALLEHHS B OMOIHOTEKY.

7.4. Ilops 10K MoJIb30BaHKsI a0OHEMEHTOM:
- T0JIB30BATE/IM MMEIOT NpPaBo MOJNY4YHTh HA JOM M3 MHOTOTOMHBIX M3JaHHH He
Oonee IBYX JOKYMEHTOB OJHOBPEMEHHO;
- MAaKCHUMaJlbHbI€ CPOKH T0JIb30BaHHSI JJOKYMEHTAMHU:
- y4eOHMKH, y4eOHbIe TOCOOUsT — yueOHBIN rof;
- Hay4YHO-NIONYJSIpHasi, MO3HaBaTesbHAas, XYHOXKeCTBEHHas jureparypa — 14
JIHEH;
- IEPUOIMYECKUE U3/IaHHsl, M3/IaHusl TTOBBILIEHHOTO cripoca — 7 JHel;
- [10JIB30BATENIM MOTYT MPOJUIMTL CPOK MOJB30BAHUS JOKYMEHTAMH, €CIH HAa HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENEH.

7.5. Ilopsinok 1osib30BaHUs YUTAIBHBIM 3aJI0M:
- JIOKYMEHTBI, NpeJHa3HauYeHHble JUIsi paboThl B YHMTAJILHOM 3ajie, HA JIOM HE
BBI/IAIOTCS;
- SQHUMKIIONENH, CIIPABOYHUKH, PEKHUEe, IEHHbIE U UMEIOIIMECS B €IUHCTBEHHOM
SK3EMIUISAPE JOKYMEHTHI BBIJAIOTCS TOJIBKO ISt pabOThl B UMTAILHOM 3aJe.

Pacemompeno na 3acedanuu Ymeeporcoeno:
[leoacoeuveckozo cosema NPUKA30M Oupekmopa
npomoxon om 22.01.20182 Ne 5 MKOY COII Ne 27

noc. Ilaounckozo
om 22.01.20182 Nel8



